Approved by Policy Committee November 18" 2024
- FAMPO TIP Process

All changes to the TIP are to be submitted to the designated FAMPO staff member (and
administrator) and include the appropriate managing entity such as DRPT/VDOT/VPRA or
PRTC as appropriate no less than six business days prior to the scheduled Technical
Advisory Committee’s (TAC) regularly scheduled meeting (First Monday of the Month at
9:30am). Any locality submitting a TIP action should communicate with the appropriate
oversite entity prior to reaching out to the MPO.

The TAC’s schedule is listed on the TAC Website https://fampo.gwregion.org/technical-
advisory-committee/ and will include a submission deadline for TIP actions. The TAC
agenda requires three business days public notice for items to be on the agenda. As a
result, TIP changes should have no less than three business days for review and to allow
for FAMPO staff to request changes from an agency if changes are required.

Changes to the TIP must be complete, accurate and formatted in the appropriate TIP Box
format and consistent with the State Transportation Improvement Program document
(STIP). TIP boxes must include but not limited to funding year, funding amount, funding
source, project stage, jurisdiction, scope, acting agency, termini, oversight entity, and a
unique identification label that is searchable to the STIP/agency website. Each TIP action
should be submitted separately. FAMPO staff review TIP changes for consistency to the
existing document, clarity, and evaluate if the projectis to be processed as an amendment
or modification. FAMPO does not make changes to the TIP request and does not review for
accuracy of the project information.

Amendments - New/Removed Projects, Scope Changes

If a substantial change request is made to the TIP, such TIP amendments will be available
for public review and comment as defined in the Community Engagement and Equity Plan
(CEEP). Currently, a 20-day public comment period must be provided for a TIP amendment
or substantial change before MPO approval. Public comments via public hearing can also
be presented to the MPO Policy Committee at the meeting before adoption. Any comments
received during the public review period will be read (up to 3:00 minutes of spoken word)
before the MPO Policy Committee during the public hearing.

FAMPO TIP amendments are classified as substantial if one of the following criteria apply:

o Transit-FTA Project/Phase Cost Increase Thresholds for Amendments
Approved STIP Total Estimated Project Cost Estimate Increase Requiring
Amendment


https://fampo.gwregion.org/technical-advisory-committee/
https://fampo.gwregion.org/technical-advisory-committee/

= Upto $2,000,000 >100%
= >$2,000,000 to $10,000,000 >50%
= >$10,000,000 >25%

o Highway-FHWA Project/Phase Cost Increase Thresholds for Amendments
Approved TIP Total Estimated Project Cost Estimate Increase Requiring
Amendment

= Upto $2,000,000>100%

= >$2,000,000 to $10,000,000 >50%
= >$10,000,000 to $20,000,000 >25%
= >$20,000,000 to $35,000,000 >15%
= >$35,000,000 >10%

o Any addition (new project) or deletion (project removal) of a federally funded
or funded regionally significant project to the TIP

o Change in the project design or scope that significantly changes the termini
or project type, purpose, or number of through lanes on a non-exempt (for
transportation conformity purposes) project.

o Any addition, deletion, or significant modification of non-traditional funding
sources to a project (Traditional sources of revenue include federal, state, or
local government tax revenues. Non- traditional sources include state
bonding and/or private participation)

o Project schedule shifts that move ROW, major capital acquisitions, or
construction authorization dates either in or out of the TIP time window

o Modifications to a project’s scope that will cause a revision of the NEPA
documentation or will alter any NEPA determination

o Any modification request that the Policy Committee feels necessary to open
and receive public comment as defined in the most recent adopted Public
Engagement policy and treat the modification as an amendment.

For new projects or substantial amendments, the submitting entity should have a
representative present at the TAC to answer any questions regarding the project who can



explain the need and extent for the project. The TIP block should contain sufficient
information for the public to understand the project. FAMPO will not in future process new
projects or significant amendments requiring public comment that have not served before
the TAC and for which there is not sufficient detail to give FAMPO committees a level of
understanding as to what the nature of the projectis providing. State and local partners
and agencies should review their own TIP documents presented at the TAC and should give
any corrections or edits at the TAC meeting.

To be approved by the Policy Committee, the amendments must be endorsed by the TAC
and posted in the agenda three business days prior to the meeting. Once the Policy
Committee agenda has been sent out, no amendments can be made by FAMPO staff. The
requesting agency will need to attend the Policy Committee to request such late
amendments. FAMPO Staff have been requested to not ask for amendments. In terms of
the Policy Committee bylaws, Policy Committee members may ask for amendments, or
additions.

FAMPO Modifications

When a TIP change is not substantial to trigger a TIP amendment, a TIP administrative
modification takes place. The FAMPO modification process is an affirmative process.
Modifications should be provided to the TAC for informational purposes prior to the Policy
Committee. The MPO Policy Committee will be updated about TIP Modifications and by
resolution affirm the modification for transparency purposes. Modifications will not require
a public hearing and public notices are not required for modifications that meet the criteria
outlined below. A TIP administrative modification takes place under one of the following
criteria:

o Minor change to project descriptions or sponsor funding that does not
change the termini of the project

o Minor costincreases in projects that do not exceed the thresholds listed to
trigger an amendment and public comment (see Amendment Section for
thresholds)

o Addition to the TIP or changes to locally funded bicycle or pedestrian
projects



Funding source changes between traditional funding sources (i.e.
substituting available Congestion Mitigation Air Quality (CMAQ) funds for FTA
section 5307 formula transit funds)

Projects approved for Emergency Relief funds do not generally have to be
included in the TIP, so any changes made for emergency projects may be
considered minor modifications.

A change requested by a state agency (VDOT, DRPT, VPRA, etc) that is
considered an administrative modification on their behalf that does not
require CTB approval

Modifications to TIP projects, including a project as a phased improvement
to a larger project, if the modifications do not materially change the project’s
intended function, nature, costs, or environmental impact.

Data entry or typographical errors.

In accordance with federal rules and regulations, if the Commonwealth of
Virginia or the federal government declares a state of emergency, FAMPO
may process any TIP modification or amendment that is related to mitigation
of the emergency as an administrative modification.

FAMPO Staff will make every effort to clarify any unclear items, omissions, or errors, but it

will be up to the applicant to ensure that documents including TIP Blocks are accurate.

FAMPO Staff will assist with processing items as soon as practical to assist agencies, but
within the policy and bylaws of FAMPO.



2025 FAMPO Meetings Calendar

Bicycle & Pedestrian Advisory Committee (BPAC) - first Thursday every other month, 6 p.m.

Citizens Transportation Advisory Committee (CTAC) - second Wednesday each month, 6 p.m.
Technical Advisory Committee (TAC) - first Monday each month, 9:30 a.m.
Policy Committee (PC) - third Monday each month, 6 p.m. Except January, February and May.
Policy Committee (PC) - Start Time 6:30 p.m. GWRC Executive Board Starts at 5:00.
Holiday
TIP Submittal Date
Policy Committee (PC) Dates for January and February - Start Time 6:00 p.m.
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